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1. Introduction

Instructions: Summarize the purpose of the document.

This document contains all essential information for the user to make full use of the Bot. This manual
includes a description of the functions and capabilities and step-by-step procedures for setup &
configuration of the Bot.

1.1 Overview

Reads the data from excel file and send it to mail id, fetched from that excel file and attach file from the
folder according file name mention on that excel file.

1.2 Common Use cases

Instructions: Generic use cases where this Bot or Digital worker can be reused with.

Example: Install and uninstall the Ansible application.

2. Requirements and Prerequisites

1.3 System Requirements
For the PC or server where the bot needs to run:

e RAM: 8GB or higher
e PROCESSOR: Intel Core i5 or higher and equivalent for any other OS
e Hard Disk: Up to 2GB of overall free space in the AA Client installation drive.

Reference below for Enterprise Client & Control Room system requirements.

1.4 Prerequisites

e SQL Server

e AAEnterprise Client 11.x

e AAEnterprise Control Room 11.x

e Putty.exe(terminal emulator)

e Ubuntu Server (where u need to install the Ansible application)
® Accounts/License needed —

e Email Inbox — To receive/send emails

e AA Enterprise License
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1.5 Security Measures

There are some security best practice recommendations that you may follow with your DW.

e |tis not recommended to provide admin access to the Windows User Account executing
the Bots, to avoid unintended access to system files.
e |tis recommended to change the Workday account credentials twice or more in a

Quarter to ensure data safety

e |tis recommended to change the passwords for the HR Email account twice or more in a

Quarter to ensure data safety.

3. Getting Started

1.6 Installation Hierarchy

Once the bot is downloaded and installed, the installer creates the files in the folder structure as

shown below.

Folder Structure

Description

<AA Application Path>

1. My Tasks

1.1. Bot Store

1.1.1. Digital Human Resources Admin

* Error Folder

o Logs

- Error logs Month-Day-Year Hour Min Sec.txt
0 Snapshots

- Error Snap Month-Day-Year.png

¢ Input Folder
o HRWorkerConfiguration.txt
* My Tasks

o0 Email_DatawithAttacmentsFromExcel.atmx

<AA Application Path> is the location where AA
files are stored on your machine

1. My Tasks

My Task Folder is the default directory where Bot
Files are saved.

1.1 Bot Store

Bot Store Folder contains the Bot Name Folder
which the installer creates while installation of the
Bot.

1.1.1  Digital Human Resources Admin

This folder gets created by the installer and
contains files and folders needed for the bot
execution.

* Error folder is where logs and snapshots of
screens will be placed if something goes wrong
with the bot during execution

* Input Folder having the config file. Bot will read
the basic details of terminal emulator and Ubuntu
server from config file. User must change these
details value before running the bot.

* My Tasks folder contains all the Developed
Platform Source Code
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1.7 Quick Start

Setup

STEP 2 (Setup Automation Anywhere Control Room to send Emails):

e Open the Automation Anywhere CR and click on settings > Email

e Fillin the required Email SMTP server details along with Username and Password. Save

changes.
- _ . . ‘ . - 0 X
G Google Account X | M (no subject) - saakshi%935@gr X ‘ 0 R Markdown Quick Tour %X | O Download ActivePresenter- Vi X | B Channel videos - YouTube Stue X /) Control Room | Settings| Aute X~ 4
& G A Notsecure | desktop-Sdioldi/#/admin/settings & & A @ :
#odops G success factor - Go.. COVID-19 Tracker |

Control Room

A .1
ANYWHERE

Enterprise Administration > Settings

Credentials v

M ACTMTY Email A

¢ BOTS Notifications & Edit
Send email notifications

From this email address
saakshi guptaginZittech.com

Email server host Email server port
outlook office365.com 587

My server uses a secure connection (SSL/TLS)

My server requires authentication

- o Username Password
= AUDITLOG sazkehiguptaginZitech.com ekt
Send an email when

# L I User initiates Forgot Password process from Login screen

Send verification email on first ime user setup
@ Settings

Modified by Last modified
admin 16:53:54 157
2020-05-08
0 Licenses
- Syslog v
0 Migration
Two Factor Authentication Y

) \ W . S e T
P Type here to search o 15 M e § oo o w9 A @ Q& W A A E AGDBE o =]
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STEP 1 (Setup Automation Anywhere client to send Emails):

e Open the Automation Anywhere client and click on Tools > Options

e Fill in the required Email SMTP server details along with Username and Password. Click
on Apply.

(ptinng

Options

Login Setfings ) _
Erail Nofification Outgoing Mail Server [SMTP)

Email Seitings Host:  |outiook.office365 com

Hotkeys
Wik c.g. miil. Mylap.com or LocalSMTT Scrver

Advanced Setings .
Runtime Zettings My server uses secure connection (SSLT.S)

RCI Settings My senver requires authentication
Jova Eottingo

Plugin Settings Username : (saakshi Cupta
Web Recorder Settings

g.9. abc@Mylsp.com

wEEEEEEE

Pazzvword

Other
hclude Go Green message at the end of the emeil
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Logs

In case of Errors, Error Logs & Screenshots are generated within Error.
e Error Folder
e FErrorlLogs (Folder)
e F[ErrorLogs.csv
e ErrorSnapshots (Folder)
e ErrorSnapshot.png

Working Flow of Bot:

e Bot will open and read the excel data and send all the details with attachment on mail.
e |t will read the attach file name from excel file and search that file from folder and use that file
as an attachment.
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