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Introduction 

This document contains all the information for the user to make full use of the Bot. This manual 
includes a description of the functions and capabilities and step-by-step procedures for setup & 
configuration of the Bot. 

Overview 

This Bot reads the data from the excel sheet and sends thousands of emails using email id’s in 
one shot without any human interruption using outlook. 

Detailed steps are as follows: 

Reads data from an Excel Template, e.g. Email template .xlsx file (Template may contain (Cc, 
subject, Body) in Sheet1 and another sheet (First Name and Email id List). 

After extracting the data from excel using send email command we can send all email's through 
outlook configuration. 

Configuration File. 

• Flexibility to select the required data from the Input File (Excel Template) 

• Sends the Extract Data using send email command in Automation Anywhere tool with 
configure the outlook 
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Input and Output Example – 

Input:  Read Data From Excel (To, Cc, Subject, Body): 

  

 

 

Input:  Read Data From Excel  (First Name, Email id List): 

 

 

 

 



 Appendix A: Record of Changes 

Page 5 of 14 

 

 

 

Output:  

 

1.1 Common Use cases 
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2. Requirements & Prerequisites 

 

2.1 System Requirements 
For the PC or server where the bot needs to run: 
ü RAM: 8GB or higher 
ü PROCESSOR: Intel Core i5 or higher and equivalent for any other OS 
ü Hard Disk: Up to 2GB of overall free space in the AA Client installation drive. 

2.2 Prerequisites 
• Software’s needed - 

✓ AA Enterprise Client 11.x 
✓ AA Enterprise Control Room 11.x 
✓ MS Outlook 

 
• Accounts/License needed –  
✓ AA Enterprise License 
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3. Getting Started 

3.1 Skill Matrix 
     Below is an overview of how the task bots and metabots map to these skills: 

Skill Task Files MetaBot Files 

Read Excel file to read mail (Cc, 
Subject,Body, First Name, Email 
id) 

EmailSendingUsingExcel.atmx No MetaBots 

 

3.2 Installation Hierarchy 
Once the bot is downloaded and installed, the installer creates the files in the folder structure 
as shown below. 

<AA Application Path> 
1. My Tasks 
1.1. Bot Store 

➢ Error Folder 
• Logs 
o SendEmailError.txt 
 
• Snapshots 
o SendEmail.png 
 
➢ Input Folder 
• Email template.xlsx 
 
➢ My Tasks 
• 01 – EmailSendingUsingExcel.atmx 
 

<AA Application Path> is the location where AA 
files are stored on your machine 
1. My Tasks 
My Task Folder is the default directory where 
Bot Files are saved. 
1.1 Bot Store 
Bot Store Folder contains the Bot Name 
Folder which the installer creates while 
installation of the Bot. 
➢ Error folder is where logs and snapshots of 
screens will be placed if something goes 
wrong with the bot during execution 
➢ Input Folder is where the input files that the 
bot needs for execution of the use case is 
saved 
➢ My Tasks folder contains all the Developed 
Platform Source Code 
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3.3 Quick Start 

Place the excel file in the input folder and before running the bot need to check 
office365(Outlook) is installed in your local machine.  

 

Setup 

  For Sending emails to set the Credential’s in AA Client please follow the below step’s. 

 

Step-1 Click on Tools  

 

 

Step:2 Click on Email Settings 

.  
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Step:3 Set the input’s (Host Name/Port Number/User Name/password) 

 

 

Note: Host Name and Port numbers as per their org’s setup, Please check with your company 
IT Dept, or Log in to the ‘outlook.office365.com’ and Follow Below steps. 

 

Go to settings 

➢ Set ‘IMAP’ in the search button    

➢ Click on POP and IMAP 

Then select the below details as per requirement (POP/IMAP/SMTP) and set it into email 
setting. 

README%20Template%20(save%20as%20a%20PDF).docx
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INPUT VARIABLES: Input Variables to be mentioned in this Table 

Variable Name Type Mandatory Purpose Example Input 

vTo Text Yes The person to whom 
send email 

XXX@abc.com 

vSubject Text Yes Subject Data need to set 
using variable 

Test Automation 

vBody Text Yes Body Data need to set 
using variable 

Hi Dip, 

Please test the 
send email 
command 

vEmailAddress Text Yes Extract the Email ID’s 
from Excel  

XXX@abc.com 

vFirstName Text Yes Get the First name   Hello Dip, 

 

vFilename                                                                   vEmailAddress 
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1. Logs 

In case of Errors, Error Logs & Screenshots are generated within Error Folder (Highlighted below 
in yellow) 
          o My Tasks 

          ▪ Bot Store 
                                                        • Bot Name 
                       o Error Folder 
                ▪Logs (Folder) 
                  ▪Error Logs Month-Day-Year.txt 
                     ▪Snapshots (Folder) 
                     ▪Error SnapDate.png 
 
 
Error Logs will contain the below information - 
• Task Name 
• Error Line Number 
• Error Description 
 
Examples Of Log File 
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Example of Screenshot Generated Error File: 
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Apendix B: Acronym 

No.  Acronym Description 

1  
AA 

Automation Anywhere 

 

2 PC 
Personal Computer 

 

3 
RAM  

 

Random Access Memory 

 

 

 

 

 

 

 

 




